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What's Changed?

Previously, applicants had to fill out multiple forms and email them to Aboriginal Heritage
Tasmania. The new Aboriginal Heritage Register is a modern, fit-for-purpose online register
that replaces the existing form-based process and integrates with the Aboriginal Heritage
Property Search website. This new register provides a more robust and efficient system for
Tasmanian Aboriginal heritage information access and management.

Forms

Word forms have been replaced with tools in the new online register. In many cases, this is
a digital version of the old form, asking you for the same information.

Aboriginal Heritage ° Aboriginal Heritage Register

Site Reporting Form

Toreport a potential Aboriginal Heritage Site Home | Submit Property Search | Submit Site Report

Home > Reportasite > SubmitSite Report Login | Register

Name

Site Reporting

Organisation

Plome The Aboriginal Heritage Site Reporting Form is used to report a potential

Aboriginal Heritage Site.

Email

NOTE: Fields marked with a red asterisk indicate required information.

2. Site Location
e Reporter
i *
Address/Location Click or tap here fo enter fext First Name’
Property ID (PID) Click or &
Last Name*
C Easting et
= i Northing ~ click. et
Organisation
If required, are you able to take AHT staffto the site? YES O NO O
- Phone
3. Description
Please provide a deseription of the potential Aboriginal heritage site and supplied imagei(s). Email*

text hare

Spatial Description

Click on the map to identify a location, or enter coordinates from your GPS
or map

SEOD IAEEQ DR &8

PG image(s) provided? YES O HO O

siakeq

‘Aboriginal Heritags St Raporting Form Version: May 2025

Site Recordings

The Submit a Site Recording tool allows you to include more detail than the old Site
Recording Form.

Property Search Website

The Aboriginal Heritage Property Search website has been moved into the new register. You
do NOT need to create an account or log in to use the Property Search tool.



Forms are now tools

Word forms that have been replaced with tools in the new register may have a different
name.

OLD FORM NEW TOOL

Site Reporting Form Report a Site

Desktop Review Request for Advice

Search Request Request for Data

Community Request Request for Data

Research Request Request for Data

Consultant’s Aboriginal Heritage
Assessment Report (emailed/dropboxed
to Aboriginal Heritage Tasmania)

Submit an Assessment Report
(Consultant’s report is uploaded as a
document)

Permit Application Submit a Permit Application

¥ & 33y

Site Recording Form Submit a Site Recording




User Accounts

You do NOT need to create a user account to use the Property Search tool to check for
Aboriginal heritage, or to use the Report a Site tool to report a potential Aboriginal heritage

site.

To use the Request for Advice (previously called a Desktop Review) and Submit a Permit
Application tools, or if your Property Search indicates a potential risk of impacting
Aboriginal heritage, you will need to create a Registered User account.

To access tools such as Request for Data or Submit an Assessment Report, you can apply
for Authorised Access.

User Account

Description

Tools Available

No login needed

You do NOT need to create a
user account to use these
tools.

e Property Search
Report a Site

Registered User

You will need to create a user
account with an email address
to use additional tools.

e Property Search

e Report a Site

e Request for Advice

e Submit a Permit Application

Authorised User

A Registered User can apply
for an extra level of
Authorised Access. Once
approved, you will become an
Authorised User and have
access to further tools.

e Property Search

e Report a Site

e Request for Advice

e Submit a Permit Application

and

¢ Request for Data
e Submit an Assessment Report

Aboriginal Heritage Officers (AHOs)
and Consulting Archaeologists can
also

e Submit a Site Recording

Authorised Access

You can apply for Authorised Access under the following categories: Aboriginal Person,
Academic, Consultant (Aboriginal Heritage Officer or Archaeologist), or Industry.

Aboriginal Heritage Tasmania will review your application. Once approved, you will become

an Authorised User and have access to further tools.




Property Search

You do NOT need to create an account or log in to use the Property Search tool to check
for Aboriginal heritage. You will only need to provide an email address for a Property
Search, so that the results can be sent to you.

However, if your Property Search indicates a potential risk of impacting Aboriginal heritage,
you will need to create a Registered User account to use the Request for Advice tool.

Department of

Natural Resources and Abo rigi na I Heritage Register

Environment Tasmania

Home | Submit Property Search | Submit Site Report

Home Login | Register | Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in Tasmania. It
supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure Aboriginal cultural
heritage is appropriately considered in land use, planning, and development activities in accordance with the

Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for Log In

Report a Site

You do NOT need to create a user account to report a potential Aboriginal heritage site. Use
the Report a Site tool to provide the location of the site and images, and

Aboriginal Heritage Tasmania will provide further advice.

Department of

[ Aboriginal Heritage Register

Envirenment Tasmania

Home | Submit Property Search | Submit Site Report

Home Login | Register | Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in Tasmania. It
supports Aboriginal Heritage Tasmania’s regulatory and advisory functions and helps ensure Aboriginal cultural
heritage is appropriately considered in land use, planning, and development activities in accordance with the

Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for Log In




Getting Started

1. Go to www.aboriginalheritageregister.tas.gov.au
2. Click on Register for Log In

Department of

e Aboriginal Heritage Register

Home | SubmitProperty Search | Submit Site Report

Home Login | Register | Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in Tasmania. It
supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure Aboriginal cultural
heritage is appropriately considered in land use, planning, and development activities in accordance with the

Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for Log In

3. Create a username and enter your email address. Multiple users can share the same
email address.

Department of

s Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report

Home > Account Registration Login | Register | Help

Account Registration

To create a Registered User account of the Aboriginal Heritage Register portal, enter a username and email address below. As
a registered user, you'll have access to more features, including your own profile and user dashboard.

Username®

Email*

« Usemames may include alphanumeric characters (a-z, A-Z, 0-9) and the following special characters: period (.), dash (),
underscore (_), at symbol (@).

Usemames may not contain spaces.

Usemames are NOT case-sensitive. For example, Jordon and jordon are regarded as the same usermame.

Usemames must be between 5 and 20 characters in length.

e e


https://www.aboriginalheritageregister.tas.gov.au/

4. You will receive an email with a link to set your password. Please check your spam
folder if you do not receive this.

ABORIGINAL HERITAGE REGISTER
USER ACCOUNT VERIFICATION
Thank you for applying to be a Registered User of the Aboriginal Heritage Register.
You will need to activate your account by clicking on the following link:
Click here to set password
This link will expire within 12 hours.
Kind regards,

Aboriginal Heritage Tasmania

For further information please contact Aboriginal Heritage Tasmania on 1300 487 045 or at aboriginal@heritage.tas.gov.au

5. Once you have set your password, it will take you back to the Home page. Click on
Login to login using your new account.

== Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report

Home \ Register | Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in Tasmania. It

supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure Aboriginal cultural
heritage is appropriately considered in land use, planning, and development activities in accordance with the

Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for Log In

6. Now that you have signed up as a Registered User, you have more tools available to
you. You also have a personal Dashboard where you can find all your submissions
in one place. Go to the My Dashboard section for more information.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | Request For Advice | Submit Permit Application

Home your_name | Help

My Profile
Welcome to the Aboriginal Heritage Register, Miuashboam

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sitesT

. . . . . Apply for Authorised A t A
supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure Abc Pply for Authorised Account Access

heritage is appropriately considered in land use, planning, and development activities in accorda Log Out

Guidelines under the Aboriginal Heritage Act 1975.

Submit a
Permit
Application

Property Report Request
Search a Site for Advice




7. If eligible, a Registered User can apply for Authorised Access. Click on your name,
then click Apply for Authorised Access.

Department of

s AboOriginal Heritage Register

Environment Tasmania

| Request For Advice | Submit Permit Application

Home | Submit Property Search | Submit Site Report

Home your_name | Help

My Profile

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and siteg

Apply for Authorised Account Access

supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure AL(
heritage is appropriately considered in land use, planning, and development activities in accorda Log Out

Guidelines under the Aboriginal Heritage Act 1975.

p . R . R " Submit a
roper epor eques
perty p' q i Permit
Search a Site for Advice
Application

8. Select your Classification.

Department

were=ri Aboriginal Heritage Register

Environme mania

| Submit Permit Application

Home | Submit Property Search | Submit Site Report | Request For Advice

Home > User Authorisation > Data Entry Form your_name | Help

User Authorisation

Application for Authorised Access to the Aboriginal Heritage Register

Person Classification *

Aboriginal Person () Academic Copsuitant pdusty
Aboriginal Heritage Officer PWS NBN
Archaeologist TFS Forestr
Last Name*

First Name*

Existing Organisation

9. Fill out your personal details.
10. You may choose to include an organisation, if applicable. To do this, start typing the

name of your organisation and when the name appears, click on it. If your
organisation does not appear, you can click on the New Organisation button to
create it.

11. Agree to the Terms and Conditions and click on Submit.

12. Aboriginal Heritage Tasmania will review your application and will contact you if
more information is needed. Please allow 2 working days.



13. Once you have been approved you will be sent an automatic email confirmation, and
you will have access to more tools, dependent on your Classification.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | SubmitSite Report | Request Information | Make a Submission

Home your_name | Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in
Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps
ensure Aboriginal cultural heritage is appropriately considered in land use, planning, and

development activities in accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Request Request
Search a Site for Advice for Data

Submit an Submit a ) A
) Submit a Site
Assessment Permit .
L. Recording
Report Application

10



My Dashboard

Your Dashboard is where you can find all your submissions in one place. Click on your
name to find it.

Note: Only submissions made in the new register will be listed.
Submissions made before July 2026 are stored with Aboriginal Heritage Tasmania, but they
will not appear in your Dashboard.

Department of

e, Aboriginal Heritage Register

Home | SubmitProperty Search | SubmitSite Report | RequestInformation | Make a Submission

Home your_name | Help

My Profile

Welcome to the Aboriginal Heritage Re

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places

Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory function Log Out

Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities

in accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Your Dashboard will list all your submissions that are currently:
e In Progress
¢ have an Action Required E.g. More information has been requested.
e are asaved Draft (Site Recordings only) or
e are Completed.

Department of

ez Aboriginal Heritage Register

Home | Submit Property Search | SubmitSite Report | RequestInformation | Make a Submission

Home > My Dashboard your_name | Help

My Applications

In Progress
ID Application Type Title Date Submitted Status Details
200011 Request For Data Development - Southport - Your Name - Not Applicable 05-06-2026 13:21:36 SUBMITTED °
200009 Permit Application Long Reach - Your Name - Not Applicable 05-06-2026 12:41:46 SUBMITTED °
200008 Permit Application Southwest - Your Name - Not Applicable 05-06-2026 12:36:51 SUBMITTED °
Poge 1 of1 Displaying 1- 3 of 3

Action Required

ID Application Type Title Date Submitted Status Details
200010 Request For Data Land Management - South Arm - Your Name - Not Applicable 10-06-2026 10:22:44 WITHCLIENT e
<

Page 1 of1 Displaying 1- 1 of 1
Draft
ID Application Type Title Date Submitted Status Details
200008 Site Recording Test Site Recording 10-06-2026 10:36:24 DRAFT o

Page 1 | of1 Displaying 1-1.of 1
Completed
D Application Type Title Date Submitted Status Details
2 AH Access Request Your Name - Not Applicable - Abcriginal Person 04-06-2026 13:20:34 CLOSED °

Poge 1 of1 Displaying 1- 1 of 1

11



You can click on any heading to sort your submissions by that column, in ascending or
descending order.

Completed
ID Application T...  Title Date Submitted Status Details
3 AH Access Re...  Your Name - Not Applicable - Arch... | 04-06-2026 16:19;., °rAscending °
Sort Descending
Page |1  of1 Columns Displaying 1 -1 of 1

To View a Submission, click on the eye icon 104

Action Required

ID Application Type  Title
200010

Date Submitted Status Details
Request For Data Land Management - South Arm - Your Name  10-06-2026 10:22:44 WITHCLIENT
Page 1 of 1 Displayi..g FDH. of 1

This will open the submission. Click on Review Application to download your original

submission or click on Review Correspondence to download your emails regarding this
submission.

My Applications - Action Required

ID Application Type Title Date Submitted Status
200010 Request For Data Land Management - South Arm - Your Name - Not Applicable 10-06-2026 10:22:44 WITHCLIENT
] >

Dear Your Name

Aboriginal Heritage Tasmania has reviewed your Request for Data:

Reference number: AHRD200010
Location: South Arm

‘We have determined that the following additional information is required
= justification is required as the search area requested is too large.

Login to your user dashboard, or click on the link below, to update your Request for Data

https://aboriginalheritageregister cohga.comirequest_for_data himl?action=resubmit&process=request_for_data2-575012&processinstanceld=612597 &executionld=612604&entityld=20001( .

| Review Application Review Correspondence

12



0

To continue editing a Draft (Site Recordings only) click on the eye icon

Draft
ID Application Type Title Date Submitted Status Details
200008 Site Recording  Test Site Recording 10-06-2026 10:36:24  DRAFT °

Page 1 of 1 Displayi..q - " of

Click on Continue

My Applications - Draft

ID Application Type  Title Date Submitted Status
200008 Site Recording Test Site Recording 10-06-2026 10:36:24 DRAFT

Delete or continue this application

I R

This will take you to the Submit a Site Recording tool, where you can continue to edit your
draft. You can then choose to Save and continue editing later.

Department of

oo Aboriginal Heritage Register

Home | Submit Property Search | SubmitSite Report | Request Information | Make a Submission

Home = Submit Site Recording : Data Entry Form your_name | Help

General Site Details | Site Type Details

Applicant

Username Email

your_name your name@address.com.au

First Name* Last Name*

Your Name

Phone* Organisation

D4XXXXXXXX Select or Enter an Organisation Name

New Site Recording

The overarching Aboriginal heritage site details, which may incorporate multiple site types.

Proposed Recording Type*
New

Re-Recording

Amalgamation

Field Designation* Is a Contact Site?
Yes
No

Site Name

13



Spatial Mapping Tools

The new register has inbuilt mapping abilities. These will change depending on what type of

submission you are entering.

Spatial Description

EED paREREE ONRE &

: .
b}

siafkeq

-111746.705, 50701

-44.26380, 139.33630

Recording Method*

(_)Handheld GPS () Differential GPS () Map Sketch (@ Other

Click on Layers to switch between Topographic and Google Satellite Layers.

Spatial Description

-111746.705, 50701

Recording Method*
(JHandheld GPS () Differential GPS () Map Sketch (@) Other

14



Spatial Description

READ BRFRRERE ONRNE &8

Google Satellite

Topographic
2411458311881498327 46}
Recording Method*
( JHandheld GPS () Differential GPS (_)Map Sketch (@ Other

Hover over the icons to see a description of what they do.

Spatial Description

DEAD BARPAE REE B

Add a new point to the map

LA ™
i L

siakeq

15



Spatial Mapping Icons

@ Zoom In Click on the map and drag a rectangle.

.I%I Pan Click and drag the map to a new location.

Previous Extent Go back to the previous map extent.

D Next Extent Go forward to the next map extent.

. Add Point Add a new point to the map.

Add Line Add a new line to the map.

@ Add Polygon Add a new polygon to the map.

Upload Upload a spatial file to the map.

Add Coordinate Add a new point to the map by entering the location.

G Add Address Add a new polygon to the map by entering an
address/PID.

@ Buffer Add a new polygon to the map by buffering an existing
geometry. Enter the buffer distance then click on the
geometry to replace it with the buffer.

Modify Modify an existing geometry on the map.

Delete Remove an existing geometry from the map.

Delete All Remove all geometries from the map.

E Zoom Zoom in to the geometries on the map.

NOTE: Which icons are available will change depending on what type of submission you are
entering.

16



Request for Advice (previously called a Desktop Review)

1. Login, or Register for a user account if you haven't done so previously. Go to the
Getting Started section for step-by-step instructions.

H Department of

eneere Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report

Home Login | Register || Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in
Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for Log In

2. Click on Request for Advice.

Department of

menerere Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | Request For Advice | Submit Permit Application

Home your_name | Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in
Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

p . R . R " Submit a

roper epor eques

perty p_ 9 . Permit

Search a Site for Advice L.
Application

17



3. The Request for Advice tool will open, and your Username and Email will autofill.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | Request For Advice | Submit Permit Application

Home > Requestfor Advice : Data Entry Form your_name | Help

Request for Advice

This form initiates a desktop review to be completed by Aboriginal Heritage Tasmania. Aboriginal
Heritage Tasmania will contact you with the results of this review or to request further information
within ten working days. Information on the assessment process can be found at

www.aboriginalheritage.tas.gov.au

Applicant

Username Email

your_name your name(@address.com.au

First Name* Last Name*

Enter First Name Enter Last Name

Phone* Organisation

Enter Phone Number Select or Enter an Organisation Name

Proponent (if acting on behalf of another person/organisation)

Name Organisation

Enter Person Name Select or Enter an Organisation Name
Email

Enter email

4. Enter the information of your proposed development or activity. Required
information will have an asterisk*.

5. See the Spatial Mapping Tools section for more information on how to enter a
Spatial Description.

Spatial Description

QEED BREREEE DRE B

siafe

Tasmania/

HOBARTH

-39.78785, 141.89537 62819.803, 5583307.472

Recording Method*
Handheld GPS (®) Differential GPS [__JMap Sketch () Other



6. Upload your Supporting Documents by dragging your files onto the table or by
using the Add Document button.

Supporting Documents

To support an effective assessment, please provide any available spatial or image data. We request that
you submit the data in a zipped format.

Supporting information should include one or more of the following:*

* An aerial image showing the development or activity footprint
* Technical or design plans

* Images of the proposed development or activity area

e Other
Drag file onto the below table OR click Add Document to upload a document
File Name Title Document Type * Metadata Delete

7. Click on Submit and you will be sent an automatic email confirmation.

8. Aboriginal Heritage Tasmania will review your submission and endeavour to respond
within 10 working days. You will be emailed any updates, and you can also refer to
your Dashboard to track the progress of your submission.

19



Submit a Permit Application

1. Login, or Register for a user account if you haven’t done so previously. Go to the
Getting Started section for step-by-step instructions.

H Department of

eneere Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report

Home Login | Register || Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in

Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for Log In

2. Click on Submit a Permit Application.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | SubmitSite Report | RequestFor Advice | Submit Permit Application

Home your_name | Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in Tasmania. It
supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure Aboriginal cultural

heritage is appropriately considered in land use, planning, and development activities in accordance with the
Guidelines under the Aboriginal Heritage Act 1975.

Submit a
Property Report Request

P it
Search a Site for Advice ermt

Application

20



3. The Submit a Permit Application tool will open, and your Username and Email will
autofill.

Department of

meese Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | Request For Advice | Submit Permit Application

Home > Submit Permit Application : Data Entry Form your_name | Help

Permit Application - Data Entry Form

The information you provide in this form guides the advice of the Aboriginal Heritage Council and the
decision of the Minister for Aboriginal Affairs in relation to the permit application. Information should be
clear and comprehensive. Please don't hesitate to contact AHT at aboriginal@heritage.tas.gov.au or 1300

487 045 for guidance on information requirements.

Applicant

All correspondence regarding the Permit Application will be forwarded to the applicant, as will any initial

requests for further information. The applicant may be different to the Permit Holder.

Username Email

your_name your name@address.com.au

First Name* Last Name*

Enter First Name Enter Last Name

Phone* Organisation

Enter Phone Number Select or Enter an Organisation Name

4. See the Spatial Mapping Tools section for more information on how to enter a
Spatial Description.

Spatial Description

QEOD BAREQE DN B

B
ull |
- m
-
n
. Tasmahia/
HC 1:{:;"! 2
-39.71723, 147.15631 513397.443, 5603614.762
Recording Method*
(__'Handheld GPS Differential GPS /Map Sketch (@ Other

5. Enter the information of your proposed activity. Required information will have an
asterisk*.

21



6. Upload your Supporting Documents by dragging your files onto the table or by
using the Add Document button.

Supporting Documents

Please provide spatial and image data if available to enable effective assessment. Please provide digital
data in zipped format.
Supporting information should include one or more of the following:

Aerial image showing footprint of development or activity

GDA94 shapefiles of the development or activity area (if available)

Technical/design plans (if available)

Images of the proposed development or activity area (if available)

Evidence of land use history or prior disturbance (if available)

Drag file onto the below table OR click Add Document to upload a document
File Name Title Document Type * Metadata Delete

7. Read the Declaration, then tick the confirmation box if the declaration is correct.

Declaration

There are no statutory timeframes for the consideration of applications. The Minister has the discretion
to refuse any permit application and to apply conditions to any permit issued. Allow a minimum of 12
weeks for Departmental assessment, consideration by the Aboriginal Heritage Council and a decision

from the Minister.

41 declare that the information provided in the above application is correct.*

8. Click on Submit and you will be sent an automatic email confirmation.

9. Allow a minimum of 12 weeks for Departmental assessment consideration by the
Aboriginal Heritage Council and a decision from the Minister. You will be emailed any
updates, and you can also refer to your Dashboard to track the progress of your
submission.

22



Request for Data (previously called a Search Request)

1. Login, or Register for a user account, and then apply for Authorised Access, if you

haven't done so previously. Go to the Getting Started section for step-by-step
instructions.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report

Home Login | Register || Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in

Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for LogIn

2. Click on Request for Data on the Home screen, or under Request Information.

Department of

s Aboriginal Heritage Register

Home | SubmitProperty Search | Submit Site Report Request Information | Make a Submission

Home

Welcome to the Aborigina

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in
Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps
ensure Aboriginal cultural heritage is appropriately considered in land use, planning, and

development activities in accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Request Request
Search a Site for Advice for Data

Submit an Submit a . )
) Submit a Site
Assessment Permit )
L. Recording
Report Application

23



3. The Request for Data tool will open, and your Username and Email will autofill.

- Aboriginal Heritage Register

Home | SubmitProperty Search | Submit Site Report | RequestiInformation | Make a Submission

Home > Requestfor Data : Data Entry Form your_name | Help

Request for Data - Data Entry Form

This form is to request access to data within the Aboriginal Heritage Register for the purposes of a specific
personal/cultural, research or regulatory purpose. Non-regulatory requests are reviewed by the Aboriginal Heritage
Council, which meets monthly and provides advice to Aboriginal Heritage Tasmania on matters related to the
protection and promotion of Aboriginal heritage. Further information can be found at

www.aboriginalheritage tas.gov.au

Applicant

The applicant is the person responsible for maintaining the heritage data in accordance with the Confidentiality Terms
and Conditions.

Username Email

your_name your_name@address.com.au

First Name* Last Name*

Your Name

Phone* Organisation

0477869090 Select or Enter an Organisation Name

Proponent (if acting on behalf of another person/organisation)
Name
Enter Person Name

Organisation

See the Spatial Mapping Tools section for more information on how to enter a
Spatial Description.

Spatial Description

QEQD BREBEE ONRE &

§
£
- )
-
w
Tasmania
BARTH
-39.40859, 143.52356 200672.230, 5632111.296
Recording Method*
Handheld GPS Differential GPS Map Sketch (@ Other
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5. Select a Purpose. The type of information that is requested from you will change

depending on which Purpose you select.

Data Request Purpose and Details

Purpose®

Regulatory |

Regulatory

Personal/Cultural (Aboriginal community only)

Resear‘mmcadem'c . tion below. If needed, Aboriginal Heritage Tasmania will

6. Upload your Supporting Documents by dragging your files onto the table or by

using the Add Document button.

Supporting Documents

To support an effective assessment, please provide any available spatial or image data. We request that you

submit the data in a zipped format.

Supporting information should include one or more of the following:*
An aerial image showing the development or activity footprint
GDA94 shapefiles of the development or activity area (if available)
Technical or design plans (if available)

Images of the proposed development or activity area (if available)

Evidence of land use history or prior disturbance (if available)

Drag file onto the below table OR click Add Document to upload a document

File Name Title Document Type *

Add Document

Metadata Delete

7. Read the Data Release Conditions, then tick the confirmation box that you

understand and agree with the conditions of release.

Data Release Conditions

The Aboriginal Heritage Register is maintained by Aboriginal Heritage Tasmania in accordance with the

Corveright Act 1069 Darcanal Infarmmatian Deatactinn Act 2004 and Dioht ta lnfareatioan Act 2000 Aharioinal

Please tick to confirm that you understand and agree with the conditions of release*

8. Click on Submit and you will be sent an automatic email confirmation.
9. Aboriginal Heritage Tasmania will review your submission and endeavour to respond

within 10 working days. You will be emailed any updates, and you can also refer to

your Dashboard to track the progress of your submission.
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Submit an Assessment Report

1. Login, or Register for a user account, and then apply for Authorised Access, if you

haven't done so previously. Go to the Getting Started section for step-by-step
instructions.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report

Home Login | Register || Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in

Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for Log In

2. Click on Submit an Assessment Report on the Home screen, or under Make a
Submission.

Department of

et Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | Request Information | Male a Sihmiccinn

Submit an Assessment Report

Submit a Permit Application

Welcome to the Aboriginal Heritage RESE—

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in
Tasmania. It supports Aberiginal Heritage Tasmania’s regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Request Request
Search a Site for Advice for Data

Submit an Submit a
i Submit a Site
Assessment Permit R
. Recording
Report Application
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3. The Submit an Assessment Report tool will open, and your Username and Email
will autofill.

Department of

s Aboriginal Heritage Register

Home | Submit PropertySearch | Submit Site Report | Requestinformation | Make a Submission

Home > Submit Assessment Report : Data Entry Form your_name | Help

Assessment Report - Data Entry Form

This form allows Aboriginal Heritage Consultants to upload their Assessment Reports for
review by Aboriginal Heritage Tasmania. Information on the assessment process can be found
at www.aboriginalheritage.tas.gov.au

To start the upload process please enter an AHR Reference that the Assessment Report refers

to, then upload the Assessment Report and press SUBMIT.

Applicant

Username Email

your_name your_name@address.com.au

First Name* Last Name*

Your Name

Phone* Organisation

04xX XXX XXX Select or Enter an Organisation Name

Proponent (if acting on behalf of another person/organisation)

Name* Organisation*
Enter Person Name Select or Enter an Organisation Narr
Email*

4. Enter the AHR Request for Data reference number and the Spatial Description will
automatically load.

5. Enter the Assessment Report's Title as named on the cover of the document being
submitted. Please note that Aboriginal Heritage Tasmania may modify this Title to
meet internal naming conventions.

Request Title

Title *
Please enter the Title of the Aboriginal Heritage Assessment Report as
named on the cover of the document being submitted.

Please note that Aboriginal Heritage Tasmania may modify this Title to meet internal naming
conventions.
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6. Upload your Assessment Report by dragging your zipped files onto the table or by
using the Add Document button.

Assessment Report

Please upload Assessment Report and all associated data to enable effective assessment. Please

provide digital data in zipped format.

Drag file onto the below table OR click Add Document to upload a document
File Name Title Document Type * Metadata Delete
“ "

Notes

Please add any notes to support your Assessment Report.

Note Date Edit Delete

7. Read the Submission Agreement then tick the confirmation box that you
understand and agree with the conditions.

Submission Agreement
By submitting this report, the applicant confirms that the version of the report being submitted
has been provided to all relevant stakeholders for prior review. At a minimum this includes

providing the opportunity for the project proponent and consultant Aboriginal Heritage Officer to
review and agree to the report as submitted.

Please tick and confirm that you understand and agree with the conditions*

“

8. Click on Submit and you will be sent an automatic email confirmation.

9. Aboriginal Heritage Tasmania will review your submission and endeavour to respond
within 10 working days. You will be emailed any updates, and you can also refer to
your Dashboard to track the progress of your submission.
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Submit a Site Recording

NOTE: This tool is currently available to Aboriginal Heritage Officers and Consulting

Archaeologists only.

1. Login, or Register for a user account, and then apply for Authorised Access, if you

haven't done so previously. Go to the Getting Started section for step-by-step

instructions.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report

Home Login | Register || Help

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites in

Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Register
Search a Site for LogIn

2. Aboriginal Heritage Officers (AHOs) and Consulting Archaeologists can find Submit a

Site Recording on the Home screen, or under Make a Submission.

Department of

ezt Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report Request Information | Make a Submission

Submit an Assessment Report
Home

Submit a Permit Application

Welcome to the Aboriginal Heritage REF s

The Aboriginal Heritage Register is a database of registered Aboriginal heritagéstacesarresitesi
Tasmania. It supports Aboriginal Heritage Tasmania’s regulatory and advisory functions and helps ensure
Aboriginal cultural heritage is appropriately considered in land use, planning, and development activities in

accordance with the Guidelines under the Aboriginal Heritage Act 1975.

Property Report Request Request
Search a Site for Advice for Data

Submit an Submit a
Submit a Site

Assessment Permit .
Recording

Report Application
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3. The first screen will show General Site Details. Here you can enter the overall
information of a site, including the Applicant details.

Department of

e Aboriginal Heritage Register

Environment Tasmania

Make a Submission

Home | Submit Property Search | Submit Site Report | Request Information |

Home > Submit Site Recording : Data Entry Form your_name | Help

General Site Details || Site Type Details

Applicant
Username Email

your_name your_name@address.com.au

First Name* Last Name*

Your Name

Phone* Organisation

O4XXNAXAXX Select or Enter an Organisation Name

New Site Recording
The overarching Aboriginal heritage site details, which may incorporate multiple site types.

Proposed Recording Type*
New

Re-Recording

At any time, you can scroll to the bottom of the page and Save a DRAFT of your Site
Recording to come back to later. It will be saved in your Dashboard.

Supporting Documents

Note - As a minimum, all of the following document types must be uploaded to the below table :*

= Map = Photographic Log
= |mage
File Name Title Document Type * Met...  Delete

>

4




4. You must enter a Spatial Description to the General Site Details.

Spatial Description

OREE

&
oy A 7l <
- o M
e B -
DEVONPORT - .11 wn
v £ e -“.'ull,[S'(‘"
et Tasmania
OB ARY ¥
-40.80849, 143.84606 ; ’ . b f 233962.998, 5477713.767
Recording Method*
() Handheld GPS (@) Differential GPS () Map Sketch () Other

5. Adding a Spatial Description will pre-fill the Landscape section with known
information on that location's Vegetation, Water Sources, and Geology.

Landscape

Geographical Name Land Tenure 1:25K Map Sheet

(14981F) Blackmans Valley Private Freehold (5029) KEMPTON

Vegetation
Name Distance (m) Delete

(DDE) Eucalyptus delegatensis dry forest and woodland 0 (-]

(GCL) Lowland grassland complex 307.03 o

(DAD) Eucalyptus amygdalina forest and woodland on dolerite 392.74 (-]

(FPH) Plantations for silviculture - hardwood 541.94 o

(FPU) Unverified plantations for silviculture 813.54 o
Water Source (Potable)
Name Distance (m) Delete
Geology
Name Distance (m) Delete

Geology not mapped. 0 (-]

6. You can choose to Delete ° this pre-filled information, manually Edit it by clicking
on the text, or add your own by clicking on the Add buttons.

Landscape

Geographical Name Land Tenure 1:25K Map Sheet

(274C) Du Cane Range National Park (Cradle Mountain-Lake (4035) DOME

Vegetation
Name Distance (m) Delete

(DCO) Eucalyptus coccifera forest and woodland 0 [-]
‘ (RMU) Nothofagus rainforest (undifferentiated) | 10017 | ]

ighland low raintorest and scru S10.02 (-]
(WSU) Eucalyptus subcrenulata forest and woodland 345.03 -]
(HHE) Eastern alpine heath 37474 [-]

Water Source (Potable) Add Water Source
Delete

Name Distance (m)

Geology

Name Distance (m) Delete
Geology not mapped. 1] (-]
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7. To add more detail to your Site Recording, click on Site Type Details.

;’ Department of

eeroes Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | Request Information | Make a Submission

Home > Submit Site Recording © Data Entry Form your_name | Help

General Site Details || Site Type Details

Applicant

Username Email

your_name your_name@address.com.au

First Name* Last Name*

Your Name

Phone* Organisation

D4XXXXXXXX Select or Enter an Organisation Name

New Site Recording

8. The different available Site Types will be listed.

Department of

s Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | RequestInformation | Make a Submission

Home > Submit Site Recording : Data Entry Form your_name | Help

General Site Details [ Site Type Details

Added Site Types
Field Number Site Type Edit Delete

4
Add Human Remain | Add Quarry | Add Hut Depression | Add Shell Midden | Add Stone Arrangement
Add Artefact Scatter | Add Rock Marking | Add Rock Shelter | Add Culturally Modified Tree | Add Isolated Artefact

>
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9. Click on the Site Type you want to add, and the screen will update to ask for the
relevant information. Required information will have an asterisk*.

Department of

s Aboriginal Heritage Register

Home | Submit Property Search | SubmitSite Report | RequestInformation | Make a Submission

Home > Submit Site Recording : Data Entry Form your_name | Help

General Site Details || Site Type Details
Added Site Types
Field Number Site Type Edit Delete

Add Quarry | Add Hut Depression | Add Shell Midden
Add Artefact Scatter | Add Rock Marking || Add Rock Shelter \ Add Culturally Modified Tree | Add Isolated Artefa

New Rock Shelter
Field Number

Occupation Type
Occupied Potential

Notes

Landscape Context

Orientation
North East South West
North East South East South West North West

10. Fill out the information of the Site Type. Clicking on some sections will open in a new
window.

Potential Archaeological Deposits (PADs) External to Rock Shelter

Id Length Estima... Width Estim...  Depth Estim... = Deposit Prese... How For... Delete Edit

Chambers

| Add Rock Shelter Chamber

Id Chamber Nu... ' Roof Collapse | Size Roof Collapse Ground Cover Edit Delete
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11. Click on Save.

463639.944, 5275523.473

Map Sketch Other

Add Document

Document Type Delete

Cancel Rock Shelter Save Rock Shelter

12. The Site Type you saved will now appear at the top in a list. You can come back and

N
Edit this Site Type entry ", or Delete it °

Department of

s Aboriginal Heritage Register

Home | Submit Property Search | SubmitSite Report | Requestinformation | Make a Submission

Home > Submit Site Recording : Data Entry Form your_name | Help

General Site Details Jj| Site Type Details
Added Site Types

Field Number Site Type Edit Delete
ROCK_SHELTER # o

Add Human Remain | Add Quarry | Add Hut Depression | Add Shell Midden | Add Stone Arrangement
Add Artefact Scatter | Add Rock Marking | Add Rock Shelter | Add Culturally Modified Tree | Add Isolated Artefact
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13. To return to the main page of your Site Recording, click on General Site Details.

Department of

e Aboriginal Heritage Register

Home | Submit Property Search | Submit Site Report | Request Iinformation | Make a Submission

Home > Submit Site Recording : Data Entry Form your_name | Help

General Site Details | Site Type Details
Added Site Types

Field Number Site Type Edit Delete
ROCK_SHELTER 4 o

Add Human Remain | Add Quarry | Add Hut Depression | Add Shell Midden | Add Stone Arrangement
Add Artefact Scatter | Add Rock Marking | Add Rock Shelter | Add Culturally Modified Tree | Add Isolated Artefact

14. The main page will have a list of Added Site Types.

Added Site Types Count
Artefact Scatters
Human Remains
Culturally Modified Trees
Hut Depressions

Quarries

o o o o o o

Rock Markings
Rock Shelters
Shell Middens

—_

Stone Arrangements
Isolated Artefacts

o o o

15. When you have added all your information for the Site Recording, scroll to the
bottom of the page and click on Submit.

Supporting Documents

Mote - As a minimum, all of the following document types must be uploaded to the below table :*

.
= Map = Photographic Log

= Image

File Name Title Document Type * Met...  Delete
4

»




16. If the Site Recording is missing any required information*, a popup window will tell
you.

Incomplete Submission (]

(1) Please enter valid Proposed Recording Type

[ ox |

17. Otherwise, a popup window will appear confirming your submission. You will also be
sent an automatic email confirmation.

Success ®

| Thank you for your submission.

Aboriginal Heritage Tasmania will review the
information provided and endeavour to respond
within 5 working days.

Registered and Authorised Users of the system can
access a full history of interactions in their
dashboard.

o |

18. Aboriginal Heritage Tasmania will review your submission and endeavour to respond
within 5 working days. You will be emailed any updates, and you can also refer to
your Dashboard to track the progress of your submission.
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Help

Click on Help to find a copy of this User Guide, and our Frequently Asked Questions.

Department of
Natural Resources and

e Aboriginal Heritage Register

Home | Submit Property Search | SubmitSite Report | Request For Advice | Submit Permit Aj

Home your_name |

Welcome to the Aboriginal Heritage Register

The Aboriginal Heritage Register is a database of registered Aboriginal heritage places and sites

in Tasmania. It supports Aboriginal Heritage Tasmania's regulatory and advisory functions and
helps ensure Aboriginal cultural heritage is appropriately considered in land use, planning, and

development activities in accordance with the Guidelines under the Aboriginal Heritage Act

1975.
P . R . R . Submit a
roper epor eques
perty p‘ 9 . Permit
Search a Site for Advice L
Application

If you need further help, please contact Aboriginal Heritage Tasmania.
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