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What’s Changed? 
Previously, applicants had to fill out multiple forms and email them to Aboriginal Heritage 
Tasmania. The new Aboriginal Heritage Register is a modern, fit-for-purpose online register 
that replaces the existing form-based process and integrates with the Aboriginal Heritage 
Property Search website. This new register provides a more robust and efficient system for 
Tasmanian Aboriginal heritage information access and management.   
 

Forms 
Word forms have been replaced with tools in the new online register. In many cases, this is 
a digital version of the old form, asking you for the same information. 
 

                
 

Site Recordings 
The Submit a Site Recording tool allows you to include more detail than the old Site 
Recording Form. 
 

Property Search Website 
The Aboriginal Heritage Property Search website has been moved into the new register. You 
do NOT need to create an account or log in to use the Property Search tool. 
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Forms are now tools 
Word forms that have been replaced with tools in the new register may have a different 
name. 
 

OLD FORM  NEW TOOL 

Site Reporting Form  Report a Site 

Desktop Review  Request for Advice 

Search Request  Request for Data 

Community Request  Request for Data 

Research Request  Request for Data 

Consultant’s Aboriginal Heritage 
Assessment Report (emailed/dropboxed 
to Aboriginal Heritage Tasmania) 

 

Submit an Assessment Report 
(Consultant’s report is uploaded as a 
document) 

Permit Application  Submit a Permit Application 

Site Recording Form  Submit a Site Recording 
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User Accounts 
You do NOT need to create a user account to use the Property Search tool to check for 
Aboriginal heritage, or to use the Report a Site tool to report a potential Aboriginal heritage 
site. 
 
To use the Request for Advice (previously called a Desktop Review) and Submit a Permit 
Application tools, or if your Property Search indicates a potential risk of impacting 
Aboriginal heritage, you will need to create a Registered User account. 
 
To access tools such as Request for Data or Submit an Assessment Report, you can apply 
for Authorised Access. 
   

User Account Description Tools Available 
No login needed You do NOT need to create a 

user account to use these 
tools. 
 

• Property Search 
• Report a Site 

Registered User You will need to create a user 
account with an email address 
to use additional tools. 

• Property Search 
• Report a Site  
• Request for Advice 
• Submit a Permit Application 
 

Authorised User
  

A Registered User can apply 
for an extra level of 
Authorised Access. Once 
approved, you will become an 
Authorised User and have 
access to further tools. 

• Property Search 
• Report a Site  
• Request for Advice 
• Submit a Permit Application 
 
and 
 
• Request for Data 
• Submit an Assessment Report 
 
Aboriginal Heritage Officers (AHOs) 
and Consulting Archaeologists can 
also 

• Submit a Site Recording 
 

 

Authorised Access 
You can apply for Authorised Access under the following categories: Aboriginal Person, 
Academic, Consultant (Aboriginal Heritage Officer or Archaeologist), or Industry. 
 
Aboriginal Heritage Tasmania will review your application. Once approved, you will become 
an Authorised User and have access to further tools. 
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Property Search 
You do NOT need to create an account or log in to use the Property Search tool to check 
for Aboriginal heritage. You will only need to provide an email address for a Property 
Search, so that the results can be sent to you. 
 
However, if your Property Search indicates a potential risk of impacting Aboriginal heritage, 
you will need to create a Registered User account to use the Request for Advice tool. 
 

 
 

Report a Site 
You do NOT need to create a user account to report a potential Aboriginal heritage site. Use 
the Report a Site tool to provide the location of the site and images, and 
Aboriginal Heritage Tasmania will provide further advice. 
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Getting Started 
1. Go to www.aboriginalheritageregister.tas.gov.au 
2. Click on Register for Log In 

 

 
 

3. Create a username and enter your email address. Multiple users can share the same 
email address. 
 

 

https://www.aboriginalheritageregister.tas.gov.au/
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4. You will receive an email with a link to set your password. Please check your spam 
folder if you do not receive this.

 
 

5. Once you have set your password, it will take you back to the Home page. Click on 
Login to login using your new account. 

 

 
 

6. Now that you have signed up as a Registered User, you have more tools available to 
you. You also have a personal Dashboard where you can find all your submissions 
in one place. Go to the My Dashboard section for more information. 
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7. If eligible, a Registered User can apply for Authorised Access. Click on your name, 
then click Apply for Authorised Access. 
 

 
 

8. Select your Classification. 
 

 
 

9. Fill out your personal details.  
10. You may choose to include an organisation, if applicable. To do this, start typing the 

name of your organisation and when the name appears, click on it. If your 
organisation does not appear, you can click on the New Organisation button to 
create it. 

11. Agree to the Terms and Conditions and click on Submit.  
12. Aboriginal Heritage Tasmania will review your application and will contact you if 

more information is needed. Please allow 2 working days. 
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13. Once you have been approved you will be sent an automatic email confirmation, and 
you will have access to more tools, dependent on your Classification. 
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My Dashboard 
Your Dashboard is where you can find all your submissions in one place. Click on your 
name to find it. 
 
Note: Only submissions made in the new register will be listed. 
Submissions made before July 2026 are stored with Aboriginal Heritage Tasmania, but they 
will not appear in your Dashboard. 
 

 
 
Your Dashboard will list all your submissions that are currently: 

• In Progress 
• have an Action Required E.g. More information has been requested. 
• are a saved Draft (Site Recordings only) or 
• are Completed. 
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You can click on any heading to sort your submissions by that column, in ascending or 
descending order. 
 

 
 

To View a Submission, click on the eye icon  
 

 
 
 
This will open the submission. Click on Review Application to download your original 
submission or click on Review Correspondence to download your emails regarding this 
submission. 
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To continue editing a Draft (Site Recordings only) click on the eye icon  
 

 
 
Click on Continue 
 

 
 
This will take you to the Submit a Site Recording tool, where you can continue to edit your 
draft. You can then choose to Save and continue editing later. 
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Spatial Mapping Tools 
The new register has inbuilt mapping abilities. These will change depending on what type of 
submission you are entering. 
 

 
 
Click on Layers to switch between Topographic and Google Satellite Layers. 
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Hover over the icons to see a description of what they do. 
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Spatial Mapping Icons 

 

Zoom In Click on the map and drag a rectangle. 

 

Pan Click and drag the map to a new location. 

 

Previous Extent Go back to the previous map extent. 

 

Next Extent Go forward to the next map extent. 

 

Add Point Add a new point to the map. 

 

Add Line Add a new line to the map. 

 

Add Polygon Add a new polygon to the map. 

 

Upload Upload a spatial file to the map. 

 

Add Coordinate Add a new point to the map by entering the location. 

 

Add Address Add a new polygon to the map by entering an 
address/PID. 

 

Buffer Add a new polygon to the map by buffering an existing 
geometry. Enter the buffer distance then click on the 
geometry to replace it with the buffer. 

 

Modify Modify an existing geometry on the map. 

 

Delete Remove an existing geometry from the map. 

 

Delete All Remove all geometries from the map. 

 

Zoom Zoom in to the geometries on the map. 

 
NOTE: Which icons are available will change depending on what type of submission you are 
entering. 
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Request for Advice (previously called a Desktop Review) 
1. Login, or Register for a user account if you haven’t done so previously. Go to the 

Getting Started section for step-by-step instructions. 
 

 
 
2. Click on Request for Advice. 
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3. The Request for Advice tool will open, and your Username and Email will autofill. 
 

  
 
4. Enter the information of your proposed development or activity. Required 

information will have an asterisk*. 
5. See the Spatial Mapping Tools section for more information on how to enter a 

Spatial Description. 
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6. Upload your Supporting Documents by dragging your files onto the table or by 
using the Add Document button. 
 

 
 
7. Click on Submit and you will be sent an automatic email confirmation. 
8. Aboriginal Heritage Tasmania will review your submission and endeavour to respond 

within 10 working days. You will be emailed any updates, and you can also refer to 
your Dashboard to track the progress of your submission.  
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Submit a Permit Application 
1. Login, or Register for a user account if you haven’t done so previously. Go to the 

Getting Started section for step-by-step instructions. 
 

 
 
2. Click on Submit a Permit Application. 
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3. The Submit a Permit Application tool will open, and your Username and Email will 
autofill. 
 

 
 

4. See the Spatial Mapping Tools section for more information on how to enter a 
Spatial Description. 
 

 
 
5. Enter the information of your proposed activity. Required information will have an 

asterisk*. 



   
 

  22 
 

6. Upload your Supporting Documents by dragging your files onto the table or by 
using the Add Document button. 
 

 
 

7. Read the Declaration, then tick the confirmation box if the declaration is correct. 
 

 
 
8. Click on Submit and you will be sent an automatic email confirmation. 
9. Allow a minimum of 12 weeks for Departmental assessment consideration by the 

Aboriginal Heritage Council and a decision from the Minister. You will be emailed any 
updates, and you can also refer to your Dashboard to track the progress of your 
submission. 
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Request for Data (previously called a Search Request) 
1. Login, or Register for a user account, and then apply for Authorised Access, if you 

haven’t done so previously. Go to the Getting Started section for step-by-step 
instructions. 
 

 
 

2. Click on Request for Data on the Home screen, or under Request Information. 
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3. The Request for Data tool will open, and your Username and Email will autofill. 
 

 
  
4. See the Spatial Mapping Tools section for more information on how to enter a 

Spatial Description. 
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5. Select a Purpose. The type of information that is requested from you will change 
depending on which Purpose you select. 
 

 
 

6. Upload your Supporting Documents by dragging your files onto the table or by 
using the Add Document button. 
 

 
 
7. Read the Data Release Conditions, then tick the confirmation box that you 

understand and agree with the conditions of release. 
 

 
 

8. Click on Submit and you will be sent an automatic email confirmation. 
9. Aboriginal Heritage Tasmania will review your submission and endeavour to respond 

within 10 working days. You will be emailed any updates, and you can also refer to 
your Dashboard to track the progress of your submission. 
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Submit an Assessment Report 
1. Login, or Register for a user account, and then apply for Authorised Access, if you 

haven’t done so previously. Go to the Getting Started section for step-by-step 
instructions. 
 

 
 

2. Click on Submit an Assessment Report on the Home screen, or under Make a 
Submission. 
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3. The Submit an Assessment Report tool will open, and your Username and Email 
will autofill. 
 

  
 

4. Enter the AHR Request for Data reference number and the Spatial Description will 
automatically load. 

5. Enter the Assessment Report’s Title as named on the cover of the document being 
submitted. Please note that Aboriginal Heritage Tasmania may modify this Title to 
meet internal naming conventions.  
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6. Upload your Assessment Report by dragging your zipped files onto the table or by 
using the Add Document button. 
 

 
 

7. Read the Submission Agreement then tick the confirmation box that you 
understand and agree with the conditions. 
 

 
 

8. Click on Submit and you will be sent an automatic email confirmation. 
9. Aboriginal Heritage Tasmania will review your submission and endeavour to respond 

within 10 working days. You will be emailed any updates, and you can also refer to 
your Dashboard to track the progress of your submission. 
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Submit a Site Recording 
NOTE: This tool is currently available to Aboriginal Heritage Officers and Consulting 
Archaeologists only. 
 

1. Login, or Register for a user account, and then apply for Authorised Access, if you 
haven’t done so previously. Go to the Getting Started section for step-by-step 
instructions. 
 

 
 

2. Aboriginal Heritage Officers (AHOs) and Consulting Archaeologists can find Submit a 
Site Recording on the Home screen, or under Make a Submission. 
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3. The first screen will show General Site Details. Here you can enter the overall 
information of a site, including the Applicant details. 
 

 
 
At any time, you can scroll to the bottom of the page and Save a DRAFT of your Site 
Recording to come back to later. It will be saved in your Dashboard. 
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4. You must enter a Spatial Description to the General Site Details. 
 

 
 

5. Adding a Spatial Description will pre-fill the Landscape section with known 
information on that location's Vegetation, Water Sources, and Geology. 
 

 
 

6. You can choose to Delete  this pre-filled information, manually Edit it by clicking 
on the text, or add your own by clicking on the Add buttons. 
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7. To add more detail to your Site Recording, click on Site Type Details. 
 

 
 

8. The different available Site Types will be listed. 
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9. Click on the Site Type you want to add, and the screen will update to ask for the 
relevant information. Required information will have an asterisk*. 
 

 
 

10. Fill out the information of the Site Type. Clicking on some sections will open in a new 
window. 
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11. Click on Save. 
 

 
 

12. The Site Type you saved will now appear at the top in a list. You can come back and 

Edit this Site Type entry , or Delete it  
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13. To return to the main page of your Site Recording, click on General Site Details. 
 

 
 

14. The main page will have a list of Added Site Types. 
 

 
 

15. When you have added all your information for the Site Recording, scroll to the 
bottom of the page and click on Submit. 
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16. If the Site Recording is missing any required information*, a popup window will tell 
you. 
 

 
 

17. Otherwise, a popup window will appear confirming your submission. You will also be 
sent an automatic email confirmation. 
 

 
 

18. Aboriginal Heritage Tasmania will review your submission and endeavour to respond 
within 5 working days. You will be emailed any updates, and you can also refer to 
your Dashboard to track the progress of your submission.  
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Help 
Click on Help to find a copy of this User Guide, and our Frequently Asked Questions. 

 

 
 
If you need further help, please contact Aboriginal Heritage Tasmania. 

mailto:aboriginal@heritage.tas.gov.au
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